
 

Charging Policy 
 

Aims 
Our school aims to:  

● Have robust, clear processes in place for charging and remissions  

● Clearly set out the types of activity that can be charged for and when charges will be 
made 

 

Legislation and guidance 
This policy is based on advice from the Department for Education (DfE) on charging for 
school activities 2018 and the Education Act 1996, sections 449-462 of which set out the law 
on charging for school activities in England. Academies are required to comply with this Act 
through their funding agreements. 

This policy complies with our funding agreement and articles of association.  

 

Definitions  
● Charge: a fee payable for specifically defined activities 

● Remission: the cancellation of a charge which would normally be payable 
 

Charging  
 
The school reserves the right to make a charge in the following circumstances for activities 
organised by the school:  
 

1. Residential school visits in school time: the board and lodging element of the 
residential experience and outdoor pursuit courses; the charges will not exceed the 
cost. The cost of such visits may be payable by instalments with the non-refundable 
deposit clearly stated on the initial visit letter.  

2. Day visits: a voluntary contribution may be requested towards the cost of the visit. If 
insufficient voluntary contributions are raised to fund a visit the school can cancel the 
event. This will be made clear in the letter sent home. As with residential visits, 
payment may be made in instalments. 

3. Where an activity or visit is not curriculum linked and less than 50% of it takes 
place in school time, it can be charged to parents in full. 

4. Activities outside school hours: the full cost for each pupil of journeys, trips and 
overnight stays in the United Kingdom and abroad which take place at weekends and 
during holidays, which are deemed to be optional extras can be charged.  

5. Materials: the cost of materials or ingredients for areas of the curriculum such as 
Design Technology, if parents/cares have indicated in advance that they wish to own 
the final product e.g. food and lanterns.  

https://www.gov.uk/government/publications/charging-for-school-activities
https://www.gov.uk/government/publications/charging-for-school-activities
http://www.legislation.gov.uk/ukpga/1996/56/part/VI/chapter/III
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6. Acts of vandalism and negligence: the school reserves the right to recover part, or 

the whole cost, of damage to buildings or equipment which is the result of vandalism 
or negligence by a pupil.  

7. Music Lessons: Extra-curricular or peripatetic instrumental and vocal tuition and 
lessons taught individually or in groups. Charges will not exceed the cost of 
provision.  

8. Out of School Hours Child Care (Breakfast and after school club has detailed 
information in Appendix 1): The full charge covering all costs borne by the school in 
providing extended day services.  

9. School Transport: Transport to and from school, or an off-site visit, where the pupil 
is not eligible under the Local Education Authority’s guidelines. 

10. Provision of Education and use of Facilities: to those persons who are not 
registered pupils at the school. 

11. Miscellaneous charges: the school may levy charges for miscellaneous services up 
to the cost of providing such services e.g. for providing a copy of an OFSTED report. 

 

School Meals  

No charge will be made for pupils entitled to free school meals. The amount charged to 
those pupils not entitled to free school will be determined by the local authority. Parents are 
expected to pay in advance of their child ordering a school meal.  

Voluntary contributions 
The school is able to ask for voluntary contributions from parents to fund activities during 
school hours which would not otherwise be possible.  

There is no obligation for parents to make any contribution, and no child will be 
excluded from an activity if their parents are unwilling or unable to pay.  
If the school is unable to raise enough funds for an activity or visit then it may be cancelled. 

 
Remissions 
In some circumstances the school may not charge for items or activities set out in sections 6 
and 8 of this policy. This will be at the discretion of the headteacher and will depend on the 
activity in question. 

Remissions for residential visits 
Parents who can prove they are in receipt of any of the following benefits will be exempt 
from paying the cost of board and lodging for residential visits: 

● Income Support 

● Income-based Jobseeker’s Allowance 

● Income-related Employment and Support Allowance 
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● Support under part VI of the Immigration and Asylum Act 1999 

● The guaranteed element of Pension Credit 

● Child Tax Credit (provided that Working Tax Credit is not also received and the family’s 
annual gross income does not exceed £16,190) 

● Working Tax Credit run-on (this is paid for 4 weeks after an individual stops qualifying for 
Working Tax Credit) 

● Universal Credit (if the application was made on or after 1 April 2018, the family’s income 
must be less than £7,400 per year – after tax and not including any benefits) 

 

 

Lettings  

The school may make its facilities available to outside users. The charge for each hirer will 
be determined on a case-by-case basis taking into account the costs incurred by the school 
(Site Manager etc) and the costs charged by the hirer to those pupils taking part in the 
activity provided. These charges will be reviewed annually by the Finance Committee in the 
summer term for implementation in the new academic year. Please reference our Lettings 
Policy. 

Appendix 1 

Our breakfast and after school child care clubs are our ‘wrap-around’ care providing a paid 
for service for operating out of the regular school day: 7.30am-8.40am and 3.05pmm-5.30pm 
(and to 5pm on a Friday). Information and costings about breakfast and after school club can 
be found on our school website or via our school office. 

1. A registration form needs to be completed by a parent and returned to school ahead of 
acceptance to the club.  

2. Breakfast Club After School Childcare Club MUST be booked at the start of each week.  

3. Booked sessions are to be paid for in full regardless of how much of the session is used 
or in the event of an absence – regardless of reason.  

4. All sessions are to be paid for in advance. Non-payment of fees will lead to a child’s place 
being cancelled.  
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